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Bbnpoc Bawwna ekpaH KapTuHKa Ha ekpaH

Konko ca NOMOLLUHUTE JIEHTU C UHCTPYMEHTU?

Konko ca BepTMKanHuTe N€HTU C MUHCTPYMEHTN?
Konko ca 6ytoHuTe B neHTtata Standard?
Kosnko ca 6yToHnTe BbB Formatting? P
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[ CKkpuBaHEeTO Ha SieHTa C UHCTPYMEHTU CTaBa

KaTo oT MeHtoTo View ce nsbepe Toolbars, a oT

HEroBOTO MOAMEHIO Ce NMOCOYM CbOTBETHATa JIeHTa.

MecTonosI0XXeHMETO Ha fieHTaTa Bbpxy paboTHus

: €KpaH Ce NpOMeHs KaTo C fieBms 6yTOH Ha MULLKATA
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- 3

[




B neHTaTa 3a bopmaTupaHe fobaBeTe 6YTOHU 3a
dopmMaTMpaHe B rOpeH U A0JIEH PErncTbp.

Customize

Toolbars | Commands | Options |
TOOI ba rs To add a command to a toalbar: select a categary and drag the
Custom ize command out of this dialog box to a toolbar.
Categories: Commands:
File Y ’ s
Commands Edit || | alm| Double Strikethrough ~
Categories View _ | [#Be| Small Caps
Insert H A -
| | &A) Arcaps
Toal 2 §
Commands nglz |X Superscript
Web X Subscript
Window and Help ]
Drawing hdl Hidden v
Modify Selection = [ Rearrange Commands...
OT neHTaTta npemaXHeTe
6yTOHa 3a BMbkBaHe Ha Tabnuua ot L ey ~ . .
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Rearrange Commands

‘ Choose a menu or toolbar to rearrange:

) Menu Bar:
(%) Toolbar: | Standard w |
s Commands
| Paste A o Rearrange Commands
\f Format Painter
Toolbar
£} Undo Typing [ 2 ot
o convas »
Tables and Borders Toolbar
|f@ Inzert Excel Spreadsheet }|
EE | Columns... >
Drawi ) o
e PasrnenainTe BHUMATENHO ABaTa eKpaHa u
OTKpUITE MO KakBO CbLLECTBEHO Ce pa3/unyaBsar.
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Cb3pnanTe cobCcTBEHA NEHTA C MHCTPYMEHTH,
KOSITO Aa CbAbpXa cnefHuTe 6yTOHU:

- 6yTOH 3@ BMbKBaHe Ha CUMBOJIN;
- OYTOH 3@ BMbKBaHe Ha KapTUHKa OT dann;

- 6YTOH 3a yBenuM4yaBaHe pa3Mepa Ha 3HauuTe C 1 NyHKT; o P I . !

- 6yTOH 3a HaMansgBaHe pa3Mepa Ha 3HauuTe C 1 NyHKT;

- 6YTOH 3a NpoMsiHa Ha MeXAypeaoBOTO pa3CTossHUE Ha 1,5 nuHuu;

- BYTOH 3a TbpCeHe Ha TEeKCT.

Toolbars
Customize

3apeneTe TEKCTOBUS AOKYMEH

8

[loBbpLUETE TEKCTOBUSA [OKYMEHT, KaTo
n3bpouTe MepHUTE eanHULM, KOUTO MoraT aa ce
3ajazaT B nporpaMata. M3bposiBaHeTo Aa 6bae
dopmMaTUpaHO KaTo HEHOMEPUPAH CMUCHK.

Format
Bullets and Numbering

I OK ][ Cancel ]

MpoMeHeTe naposiata Ha TEKCTOBUSA
OOKYMEHT C nbpBUTEe 6 UNdp
BaweTto EIMH.

Options

‘ User Information H Compatibility || File Locations ‘

View | General " Edit " Print ” Save ‘ H
Security ‘ Spelling & Grammar || Track Changes ‘ O pt I o n s

File encryption options for this documen§

F‘asswurd to gpen: |ﬁu|—‘| Advanced... SeC U rity

File sharing options for this document

passwardtogoatys [ Password to Open

[] read-only recommended

[gigiml Signatures... ] [ErohectDocumentu. ]

Privacy options
[ Remove personal information from file properties on save

[[] wiarn before printing, saving or sending a file that contains tracked
changes or comments

Store random number to improve merge accuracy
Make hidden markup visible when opening or saving

Macro secuity 3anasete anna nog HOBO MME, KaTo KbM

Adijust the security level for opening files that might

o e cTapoto gobasuTte bykBaTa Ha napanenkara,
B KOATO yuuTe 1 Bawwms Homep.




